Adding a Page/Article
Step1: Go to Bondware Admin site and click on “New Page”

Step 2: Page Setup: click on “Section” window to choose with which primary webpage the new article will be associated.  Set priority 1 to 999 to set order of articles appearing in a given section.  Add Headline for article and leave Byline blank.
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Step 3: Select “Create Article” at bottom of page (scroll down) and new page/article will appear on summary list of major topics and articles.  The article number is automatically assigned by the Bondware system as the next number in sequence.  The article number is used to link or fill various portions of other pages/articles/newsletter.

Step 3: Add (write or copy & paste from Word option) article material in Article Text window and add pictures as needed
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Step 4: Copy & paste summary info from text window into Article Summary window, if necessary (only some pages use article summary info (leadline) in another page).  Pictures may be associated with article summary information.
Step 5: Click “Save Changes” 
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