Consultant’s Webpage Guidelines
The following are guidelines for individuals or organizations to be included on the Consultant’s Webpage of the ASQ-MiddleTN.org website.

1) The individual or organization must contact ASQ Middle TN Section 1118 for inclusion on the website

2) The individual or organization must be an active (dues paying) member of ASQ Middle TN Section 1118 and must reside or have place of business within sectional boundaries
3) The individual or organization must provide consulting and/or training services on a part-time basis at a minimum

4) The individual or organization must provide an autobiography with qualifications and/or experience

5) The individual or organization must provide a list of areas of expertise and/or training topics

6) The individual or organization must provide contact information:

a. Phone number(s)

b. Email address(es)

c. USPS address(es)

d. Website address(es)
7) The individual or organization is encouraged to provide a list of key words or phrases that can be used by internet search engines; if none are provided, then none will be associated with their specific pages

8) The individual or organization is encouraged to provide a color digital image of the consultant

9) The individual or organization is encouraged to provide a list of previous customers

10) The individual or organization is responsible to provide updates to their information to ASQ Middle TN Section 1118 which will be updated in a timely manner (individual or organization will be asked for approval of webpage changes via email)
The following are guidelines for the presentation and management of the Consultant’s Webpage by ASQ Middle TN Section 1118.

1) The “Consultant’s Page” will be displayed as a link on the left sidebar of the ASQ-MiddleTN.org website
2) The link will open a page:

a. Including a disclaimer notice concerning endorsement and warrants for listed consultants
b. Listing in alphabetical order the last name of the individual or organizational name
c. Associated with each individual or organization will be the areas of expertise and/or training topics for quick reference (eg. Food Safety, FMEA, Product/Process Development, DOE, etc.)
3) The name of the individual or organization will link to a page in a new window which is specifically for the individual’s or organization’s detailed information describe above
4) ASQ Middle TN Section 1118 will provide a template for the webpage information upon request of an individual or organization (for website appearance continuity)

5) The Consultant’s Webpage will be reviewed at least annually during January of each year for correctness and completeness
6) Individual’s or organization’s will be contacted two weeks prior to any removal from the website

