ASQ Middle Tennessee Section 1118

Secretary Chair

Responsibilities Specific to Section 1118:

· Attend monthly Sectional Board Meetings (SBM)

· Write minutes of items and decisions of SBMs

· Post minutes of SBMs on www.asq-middletn.org website

· Maintain and bring primary projector & screen to membership meetings

Instructions:

1. Enter Bondware administration site going to asq-middletn.org, selecting Leadership and Admin Login and by entering username and password (both are case sensitive)
2. Delete previous SBM minutes and add new minutes to webpage http://www.asq-middletn.org/admin_content.php?edit=28&u=http%3A%2F%2Fwww.asq-middletn.org%2Fnews.php%3FviewStory%3D28 by following instructions in 1 Website Editing Tutorial-Selecting Page or Article and 2 Website Editing Tutorial-Editing Page or Article
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